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Emergency Evacuation Processes and Prevention
Interior Non- Living Threats (Fire, Flood, etc):
6009 Building- Proceed to the nearest safe exit. Evacuate to the 6013 building and meet in main office. 
6013 Main Office(s) and Bays (Todd, Kenny, Justin, Brad)- Evacuate to the 6009 building and meet in the rear shop. 
[bookmark: _GoBack]Interior Threat (Intrusion with intent to harm): There is a silent alarm in the main office near the key board. If anyone can press it do so- otherwise alert 911 however possible. Our phone system is also equipped with an intercom system. Press page and speak- clearly and calmly report to evacuate the buildings. Evacuate to the nearest point of safety (our hope is down Melvin Avenue but you could have to go further). If you must avoid the active threat do not just hide. Those that just hide will be easy targets- you need to prepare for your way out. 
· Believe that it can happen- be aware of your surroundings all the time
· Know you can win and have the will to do so.
Please use common sense when exiting the building should your designated exit route become blocked or unsafe. Find a way to meet at your designated meeting area and wait there. We must make counts at each location to make sure everyone made it out safely. Please call Scott/Ken/Matt on their cell phones and 911 to report the emergency. 
Scott- 410-446-0077   Ken- 443-744-0204   Matt: 410-596-4454
Exterior Threats (Active Shooter, mob, rioting, tornado, etc):
We, as your employer, reserve the right to lockdown the building for safety. Here are lockdown procedures:
· All building doors must be locked including entry doors, bay doors, and back doors
· All keys must be gathered to try and allow for quick exit if needed
· Get to the nearest central point in the case of a tornado or earthquake. In the case of a mob or a shooter get away.  
Tornado 6009 Building- Proceed to the back hallway by the employee bathroom and await instructions
Tornado 6013 Building- Proceed to Scott’s office and await instructions

Of course our goal is to also notify 911 in any emergency situation and get everyone out alive!
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