Daily Closing Checklist
Congratulations on a good day! 
Here is a checklist to help you remember what to do when closing.
· Turn off/adjust the heat or AC
· Turn off all lights and air compressors via the fuse panel or light switches for the middle bays
· Make sure all padlocks are on the bay doors
· Make sure the back door is locked- place a shovel over the back door to show it is locked.
· Make sure all cash and checks are reflected on your paperwork sheet
· Double check all cash is locked away
· Check all garbage to see if any should be removed before sitting out all night
· Turn off all waiting room lights
· Double check back door still has shovel in front just before setting the alarm
· Enter your alarm code
· Lock all front doors from the outside
· Pull on door to verify lock. 
